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Guarantees Scheme






Guidelines for applicants

Please discuss your project with the ADeC Director before you make an application.

What our guarantees can be used for
If your group wants to run an event that has the potential to generate sufficient income to meet its costs, but does not have the necessary reserves to take the financial risk,  ADeC can offer a guarantee against loss to enable you to go ahead with the event. Guarantees against loss are usually in the £100 to £500 range, with a maximum of £1000. There is a rolling fund for guarantees, and the total value of guarantees ADeC can offer in any one year is dependent on the success of previously guaranteed events. The aim of the guarantees fund is to develop the skills and experience of local promoters by supporting new promoters and encouraging existing promoters to extend their range. They can not be used to support the running costs of an organisation (including salaries); regular, on-going activity; work in schools that directly involves delivery of the national curriculum; fund-raising events; individuals; events that have already taken place, or spending that has already been carried out. The maximum size of guarantee is £1000. 
We are particularly interested in supporting activities which:

· involve people who haven’t previously been involved in arts activities

· involve young people

· support arts activities in the rural parts of the district

These are the current priorities for ADeC.
Who can apply

Applications are welcomed from community and voluntary groups, parish councils, schools, professional arts organisations, and other organisations working with the arts. Applications are not accepted from commercial organisations not primarily involved in arts activities. 
Application Process

The first step is to contact the Arts Development Manager to discuss your planned activity. This will help you decide whether our guarantees scheme is the right place for you to apply for funds. If our scheme is not right for your activity we will, if possible, give you information about other funders you can contact.

You then need to send in a completed application form. You should send this in as far ahead of your activity as possible. We accept applications up to two months before your activity, however if you can send it in earlier it will help your application as we will be able to contact you about any problems before it is formally assessed by trustees. We will send you a letter stating when we received your application and the date of the meeting where your application will be assessed.

How are Guarantees Assessed?
Applications are assessed against six points:
· current priorities

· artistic quality

· viability

· quality of the delivery plan

· benefit to the public

· benefit to the group making the application

Please think about these points when you are filling in the application form: the application form guidance notes will help you.

Conditions

· Guarantees are normally made only for projects based in East Cambridgeshire

· Guarantees can only be considered on receipt of a completed application form 

· Applications must be received at least two months in advance of the start of the activity. 
· Applicants must include a copy of their most recent annual accounts, where relevant, and a note of current reserves, if any, with the application

· School based projects must normally be accessible to the wider community

· Successful applicants must credit ADeC in publicity for events by displaying the ADeC logo prominently

· Guarantees can only be paid on receipt of an income and expenditure report and project report, which must be submitted within three months of the expenditure.

Further copies of these guidelines and application forms are available from the ADeC office. The ADeC Director will be glad to deal with any queries you have about the form.
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